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When preparing your e-mail submisson of the Assess-
ment’s Exercises, take into account the following consider-
ations:

1. Think you are preparing a report for a client, or for some
person who asked you the information.

2. Include all the material in ONE file, preferable PDF (this
protects you against changes in the report).

3. Include all the information required, but nothing more
than this.

4. You can include some comments, remarks or opinions,
clearly separated from the main body of the report.



